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	[bookmark: Text38]Name of SSA Holder:       
	[bookmark: Text36]Duty Station:      
	[bookmark: Text37]Cluster/Region: 	    

	[bookmark: Text34]Contract period:      
	[bookmark: Text39]SSA Number:      
	[bookmark: Text40]Department:      

	[bookmark: Text41]Title:      
	[bookmark: Text43]Supervisor's Name:      





	A.    Terms of Reference (TORs)					   
	To be completed by supervisor of SSA holder.  This should be based on the SSA Holder's Terms of Reference and completed at the beginning of the contract period. The final report is completed when the contract period is over. 
List the main tasks within the TOR expected to be completed during the review period by SSA holder, indicating the Indicators of success and due date for completion.
	Achievement Report by Supervisor

1= Not achieved  
2= Partly achieved
3= Fully achieved
(To be completed at the end of contract)

	[bookmark: Text44]TASK 1:      
 

	1
|_|
	2
|_|
	3
|_|

	[bookmark: Text45]Indicators of success:     
	
	
	

	[bookmark: Text46]Due date for completion:      
	
	
	

	[bookmark: Text48]TASK 2:      
 

	|_|
	|_|
	|_|

	[bookmark: Text49]Indicators of success:      
	
	
	

	[bookmark: Text51]Due date for completion:      
	
	
	

	[bookmark: Text52]TASK 3:      
 

	|_|
	|_|
	|_|

	[bookmark: Text53]Indicators of success:      
	
	
	

	[bookmark: Text55]Due date for completion:      
	
	
	

	[bookmark: Text56]TASK 4:      
 

	|_|
	|_|
	|_|

	[bookmark: Text57]Indicators of success:      
	
	
	

	[bookmark: Text59]Due date for completion:      
	
	
	

	(Add additional tasks on a separate paper as needed)
	
	
	

	These planned activities have been discussed and agreed to at start of review period. 

Date: 

SSA holder’s signature:  ……………………………………  Supervisor’s signature: …………………………………….
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