ANNEX 10: GLOBAL INTERNSHIP PROGRAMME - Internship Evaluation


General guidance for internal information only - To be deleted prior to completing the form

It should be recognised that this evaluation refers to a short period of time at the beginning of most interns’ professional career.  Interns will learn and develop from their experience and it is in this spirit that the form should be completed.


Intern’s Name: 
Division / Department: 
Dates of WHO Internship: 
Supervisor’s name:

An internship provides an opportunity to enhance educational and any professional experience with capacity building at and exposure to the work of WHO.  This evaluation serves to document the open dialogue of continued learning following each internship at WHO.

On a scale of 1-5, please evaluate [add name]’s skills, performance and behaviours during their internship, where 5 is superior, and 0 is poor. If any element was not applicable during the internship, please enter n/a. 

	PROFESSIONAL SKILLS
	Evaluation

	1. Use of the tools and technologies appropriate for the profession of this internship.
	

	2. Ability to conduct research and evaluate information using appropriate methods.
	

	3. Ability to write correctly and clearly in required forms and styles.
	

	4. Ability to critically evaluate their own work and that of others for accuracy and fairness, clarity, style and grammatical correctness.
	

	5. Ability to use numbers and statistical concepts.
	

	6. Understanding of professional ethical principles, and ability to work ethically in pursuing truth, accuracy, fairness and diversity.
	

	7. Ability to think critically, creatively and independently.
	

	PROFESSIONALISM & WORK HABITS
	

	1. Punctuality 
	

	2. Willingness to learn
	

	3. Maturity 
	

	4. Working well with clients and colleagues
	

	5. Interest in the area of work 
	

	6. Working well under deadline pressure
	

	7. Being organised 
	

	8. Accepting criticism
	

	9. Recognition of boundaries including work-life balance and the personal space of others
	

	YOUR OPINIONS
	

	What do you consider the intern’s most significant strength?

	How could the intern improve their performance?

	Would you be interested in having another intern in the future?




Supervisor’s Signature:  					Date: 


	Intern’s comments: 


Signature:
Date:





A copy of this evaluation must be sent by the technical unit to the HR internship focal point.

A copy of this evaluation form will be uploaded by the HR internship focal point into the appropriate HR repository under the intern’s profile and will be shared upon request by future hiring teams for recruitment and/or selection purposes. This evaluation does not replace the requirement for references for future selection processes. 
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