	
	WHO eManual, III.20 Annexes



	Request for an Administrative Review 

I, the undersigned hereby submit to the Director, HRT a request for administrative review, further to Staff Rule 1225 and related WHO eManual provisions.


	Please indicate whether your request relates to the WHO's Prioritization and Realignment Process (the Organization's global structural review resulting from the ongoing financial constraints), and if you wish to challenge decision(s) arising from this process (e.g.: abolition of a position, notice of termination, reassignment letter, etc.).
☐Yes                                      ☐No

	1.  Information about the staff member

	Family name:
	



	Mr    ☐
Ms   ☐
Mrs  ☐
Dr    ☐
Other: _______

	First name:
	



	

	Staff number:
	

	Work email address:
	
	Private email address(es):
	

	Mailing address:      
	




	Phone number:

	

	HQ, Region, affiliated Organizations:
(please add Organizational Path, for example: HQ/BOS/HRT/HPJ)
	




	Position title:

	




	Grade & step:	
	




	Please specify major office: 
	
☐  Regional Office            ☐ Country Office                ☐ HQ or HQ out posted offices 

☐ Other: 

	Type of appointment:
	
☐ Temporary                      ☐ Fixed-term                     ☐ Continuing


	Gender: 
	
☐ Female                            ☐ Male                                ☐ Prefer not to specify 


	Entry Date on duty (EOD):
	

	Contract 
expiry date:
	




	2. Information about the decision(s) requested to be administratively reviewed

	In the section below please specify the final administrative decision(s) being contested (in accordance with Staff Rules 1225.1 and 1225.2):

	













	Date of receipt of the final administrative decision(s), or date of the written request in case of deemed rejection (Staff Rule 1225.2)
	
	Attach a copy of written notification(s) of the contested decision(s) or of the written request as annex(es).

		3. Reasons for Request 




	Please identify and elaborate upon why you consider that the administrative decision(s) warrants review, including setting out how the administrative decision(s) has resulted in the non-observance of the staff member’s terms of appointment, including all pertinent Staff Regulations and Staff Rules. 

	













	4. Redress

	Please list below the measures you would like the Administration to take:

	
1.

2.

3.

#





	5. Annexes 

	Please list the documents you are annexing to this request for an administrative review, using the numbering below:
Please attach to this request labeled annexes in order in a single PDF file.

	
Annex 1.

Annex 2.

Annex 3.

Annex #





	6.  Complementary information

	6.1 Is your request dispatched within the time-limit of 60 calendar days from the date of receipt of the notification of the final administrative decision(s) or the deemed rejection under Staff Rule 1225.2 (in accordance with Staff Rules 1225.3)?
	Yes  ☐

No   ☐  please attach as an annex an explanatory memorandum to your request detailing why you were not able to submit the request within the time-limit.

	6.2 Please indicate whether there is an ongoing mediation process or any other form of informal resolution pending.
	Yes  ☐
If yes, which form:

No   ☐

	6.3 Do you have any other claims or grievances pending or intended which are linked to your request?
	No   ☐
Yes  ☐ please provide a brief summary below




	6.4 Would you be agreeable to HPJ-IJ making efforts towards an informal resolution of your grievance?
	No   ☐
Yes  ☐ please provide a brief summary below




	

	

Place and date: ____________________________________
	
Signature: _________________________________________


(Version 12 May 2025)
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