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	Tel. direct:	+41 22 791 
Fax direct:	+41 22 791 
[bookmark: email]E-mail :	

[bookmark: reply]In reply please 
refer to:	     

[bookmark: yourref]Your reference:	     

	[Consultant’s name]
[Consultant’s full mailing address]

	
	[Date]



Dear ……..,

Termination of Consultant Contract with WHO Reference No. 20xx/xxxx

	This is with reference to the Consultant Contract which was concluded between the World Health Organization (WHO) and you on [date] (WHO Reference No. [20xx/xxxx]) to [insert description of the work as it appears on the Consultant Contract] (hereinafter referred to as the “Contract”).

	We also refer to our recent discussions of [insert date], during which you informed WHO of your desire to terminate early the Contract due to [reason for termination].  By this letter, we wish to formally confirm and evidence the mutual agreement between you and WHO to terminate early the Contract, subject to and in accordance with the following terms and conditions: 

1. Per your request, the Contract is hereby terminated early [with immediate effect / effective on [insert date]]. 
2. In exchange for the preliminary work you have carried out to date under the Contract and your submission of deliverable(s) [X, X and X] thereunder, you have already been paid by WHO the relevant instalment(s) for that work and deliverable(s).  The aggregate amount of such instalment payment(s) is [insert aggregate amount and currency in letters (CHF/USD XXXX)]. 
3. Except for the amount described under paragraph 2 above (which you have already received), you acknowledge and agree that you are not entitled to any other compensation, fees or payments in connection with the Contract, any work or deliverables thereunder (including, but not limited to deliverables [X, X and X]), or the early termination thereof. 
[Note to Draft:  Technical Unit should contact their HR Business Partner in order that the provisions of this template may be adequately tailored/revised: 
· If the Consultant will be entitled to receive additional instalment payments for work/deliverables which will be completed (and which are not yet paid) prior to the termination date; and/or
· If the Consultant Contract or its TORs makes reference to subsequent/future contracts or work to be issued to the Consultant.
· For any “special cases or situations” involving the Consultant, the Contract or its termination.]
4. You also acknowledge and agree that, notwithstanding the early termination of the Contract: 
(i)  you continue to be bound by the obligations of confidentiality contained in General Conditions 3 of the Contract; 
(ii)  all rights (including, without limitation, ownership in the original work and copyright thereof) in all work produced by you under the Contract (including, but not limited to, deliverables [X, X and X]) are exclusively vested in WHO in accordance with General Condition 4 of the Contract; and 
(iii)  General Conditions 1, 3, 4, 9, 12, 13, 14 and 15 of the Contract will survive indefinitely. 
5. This letter sets forth the entire agreement between you and WHO with respect to its subject matter, and it supersedes any prior agreements, communications or understandings regarding the same.  This letter will be effective and binding on both parties upon your signature hereof.  This letter may not be modified, except by a written amendment signed by both parties hereto. 
6. Nothing contained in or relating to this letter will be construed as a waiver of any of the privileges and immunities enjoyed by WHO under national or international law, and/or as submitting WHO to any national court jurisdiction. 

	I should be grateful if you would indicate your agreement to the above by signing and returning to me one countersigned original of this letter. 

	I very much regret this early termination of contract, and hope that we can have other opportunities to work together in the future. 


				Yours sincerely,
[bookmark: clrbox]
				


				[Name of WHO signatory]
				[Title of WHO signatory]
				[Department or Unit]



I agree to the terms and conditions of this letter, above:


Signature: ___________________________________

Name:  [Full name of the Consultant] 

Date:  _______________________________________
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