
[bookmark: _Hlk106713480][bookmark: _1015268715][bookmark: _MON_1064652580]DECLARATION OF INTERESTS FOR WHO NON-STAFF WORKFORCE[footnoteRef:2]			 [2:   Consultants, Special Service Agreements (SSA) holder, interns and other individuals in a contractual relationship with WHO (e.g. Local Individual Contractor Agreements (LICA)). ] 

	As part of its work on global health, the World Health Organisation (WHO) at times needs to hire non-staff workforce. To ensure the highest integrity and public confidence in its activities, WHO requires that all members of its workforce disclose any circumstances that could give rise to a conflict of interest[footnoteRef:3] related to the work to be undertaken for WHO.  [3:   Any interest that may affect, or may reasonably be perceived to affect, the individual's objectivity and independence.] 


All WHO non-staff workforce must disclose any circumstances that could represent a potential conflict of interest. When filling out this Declaration of Interest form (DOI), you must disclose any personal, financial, professional or other interest relevant to the subject of the work you have been asked to undertake and any interest that could be affected by the outcome of the work. You must also declare relevant interests of your immediate family members (see definition below) and, if you are aware of it, relevant interests of other parties with whom you have substantial common interests, and which may be perceived as unduly influencing your contribution to WHO. For further information on how to fill this form, please consult Annex A (Guidance on how to complete the DOI form for WHO non-staff workforce).

Please complete this form upon receipt and submit it to the responsible Technical Unit/Department for assessment. Please be informed that without this form being duly completed, submitted to, and assessed by WHO, your contract will not be issued. You must also promptly inform the responsible Technical Unit/Department if there is any change in the provided information prior to, or during the course of, your engagement with WHO Please be advised that failure to disclose all relevant and required information on this form, depending on the circumstances, may lead WHO to terminate your contract and/or not consider you for future engagements. 

Answering “Yes” to a question on this form does not automatically disqualify you or limit your engagement with WHO. Your answers will be reviewed by the responsible Technical Unit/Department to determine whether the interests you disclosed constitute a conflict in respect of the envisaged work and whether specific measures are required to manage the disclosure.

Please be informed that if you are currently engaged with WHO as an individual expert providing guidance on WHO’s normative work and participating in expert committees, advisory groups, conferences, study and scientific groups and other activities of the WHO, WHO in its sole discretion may determine that you may not hold a paid/nil-remunerated engagement with WHO in parallel. If you select to undertake a paid/nil-remunerated consultancy with the WHO, WHO may in its sole discretion terminate your engagement as an individual expert.


	Name:
	     

	Affiliated institution(s):
	     

	Email:
	     



Type of contract (Internship or Consultant contract):

|_| Intern
|_| Consultant (remunerated or nil-remuneration consultant contracts)
|_| Special Service Agreements (SSA) holder
|_| Other (e.g. Local Individual Contractor Agreements – LICA)

The Terms of Reference (ToR) have been received: Yes:	|_|	No:	|_|

[bookmark: Text2][bookmark: Text3]Planned duration (days/months):      	Full time/part time:      

Title of the work to be performed as in the ToR, including brief description of the work to be performed: 
[bookmark: Text4]     

What type of interest needs to be declared (this list not being exhaustive)? 
Different types of interests may exist and arise. The following, non-exhaustive, list may be referred to as a guide:
1. a close personal relationship with a member of the WHO workforce (staff or non-staff), or an immediate family member[footnoteRef:4] employed by WHO. [4:   Spouse, partner with whom you have a close and on-going personal relationship, your children, your parents, siblings or in-laws. ] 

2. an interest of an immediate family member (see definition below);
3. any interest in (including association or affiliation with) any entity with which you may be required, directly or indirectly, to have official dealings on behalf of WHO[footnoteRef:5] or which has a commercial interest in the work of WHO, or a common area of activity with WHO; [5:   When identifying entities with which you “may be required” to have dealings, please also consider any entities with which it is reasonably possible that during the course of your engagement with the WHO you may be called upon to have contact, even though no such contact is immediately foreseen, should be included. Of course, if what was reported as a mere possibility of future contact actually materializes you will need to report this fact to your hiring manager before you take any further steps and engage with the entity.] 

4. a proprietary interest in a substance, technology, data, or process (e.g., intellectual property), relevant to WHO's work;
5. [bookmark: _Hlk92727008]a financial interest, e.g., shares or bonds, in a commercial entity with which you may be required, directly or indirectly, to have official dealings on behalf of the Organization, or which has a commercial interest in the work of WHO, or a common area of activity with WHO (except share holdings through general mutual funds or similar arrangements where you have no control over the selection of shares). 
6. public statements or positions (e.g. elected position or public expression of political opinions)
7. [bookmark: _Hlk92726661]other engagements with WHO/PAHO (e.g. other parallel contractual arrangements, or participation as an expert in a WHO expert advisory group or expert committee) or related entities (e.g. within the UN system or partner organizations such as Collaborating Centres or non-State actors in official relations with WHO) 

As a result of WHO’s strong stance against tobacco use and the arms industry, WHO non-staff workforce should disclose whether they, or their immediate family members have any relationship with any part of what is referred to as “the tobacco” or arms industries.



Please answer each of the questions below. If the answer to any of the questions is "yes", briefly describe the circumstances in the box underneath. 

The term “you” refers to yourself and your immediate family members (i.e. spouse or partner with whom you have a close and on-going personal relationship, your children, your parents, siblings, in-laws). “Entity” refers to, but is not limited to, Non-governmental Organizations, private sector entities, Philanthropic foundations and Academic institutions”. "Commercial entity" includes any commercial business, an industry association, research institution or other enterprise whose funding is significantly derived from commercial sources with an interest related to the subject of the envisaged work for WHO. "Organization" includes a Governmental, intergovernmental and supranational Organization.

PERSONAL AND FAMILY RELATIONSHIPS 

1. Do you have any close personal relationships (e.g. partnership) and/or family[footnoteRef:6] relationship with a member of the WHO workforce (staff or non-staff)?					Yes:	|_|		No:	|_| [6:   See footnote 3.] 


EMPLOYMENT, RESEARCH AND CONSULTING

2. For the duration of the envisaged contractual engagement with WHO, will you:
2.1. be under any other employment contract (including formal leave of absence from your current employer)?									Yes:	|_|		No:	|_|
2.2. receive any other in-kind or financial support (e.g. grant, bursary, scholarship, payment of travel or living costs, salary) from any entity or organization?					
Yes:	|_|		No:	|_|
2.3. be engaged in any other activity with WHO[footnoteRef:7] in any location, including other contractual engagement, participation in WHO expert committees, panel meetings, or other advisory processes? [7:   This includes working with a WHO Collaborating Centre, non-State actor in official relations with WHO as well as any other paid or nil-remunerated WHO engagements (including with WHO hosted partnerships and other Programmes, Facilities and Secretariats hosted by WHO which include as of July 2022 the Alliance for Health Policy and System Research, the European Observatory on Health Systems and Policies, Partnership for Maternal, Newborn and Child Health, UNITAID, UNAIDS, the United Nations International Computing Centre, the WHO Framework Convention on Tobacco Control, the Special Programme on Research and Training in Tropical Diseases, the Special Programme of Research, Development and Research Training in Human Reproduction - HRP, and the Global Polio Eradication Initiative).] 

									Yes:	|_|		No:	|_|

3. Please indicate remuneration or other support received from any entity or Organization in the past 4 years in the area of work to be performed for WHO:

3.1. remuneration (including employment, consulting, and other services such as technical or other advisor)?
Yes:	|_|		No:	|_|
3.2. support, either directly or through your affiliated institution(s) (including research grants, sponsorships, or non-monetary support such as equipment, facilities, research assistants, paid travel valued at more than USD 1,000 overall)?
Yes:	|_|		No:	|_|

INVESTMENT INTERESTS

4. [bookmark: _Hlk106712961]Within the past four (4) years, had or have you investments (valued at more than USD 5,000 overall) in an entity with which you may be required, directly or indirectly, to have official dealings on behalf of the Organization, or which has a commercial interest in the work of WHO, or a common area of activity with WHO or with an interest related to the work you will undertake for WHO? You may exclude mutual funds, pension funds or similar investments that are broadly diversified and over which you exercise no control[footnoteRef:8]. [8:   This exception would not apply for funds or similar arrangement which focus on industries which have commercial interests in the work of WHO or common areas of activity with WHO.] 


4.1. Stocks, bonds, stock options, other securities
Yes:	|_|		No:	|_|
4.2. Commercial business interests (e.g. proprietorships, partnerships, joint ventures, board memberships, controlling interest in a company)
									Yes:	|_|		No:	|_|

INTELLECTUAL PROPRERTY

5. Do you, or any entity with whom you are affiliated, have any intellectual property rights that might be enhanced or diminished by the outcome of the work you will undertake for WHO or which is relevant to WHO’s work?

5.1. Patents, trademarks, or copyrights including pending applications
Yes:	|_|		No:	|_|
5.2. Proprietary interest/know-how in a substance, technology, data or process
									Yes:	|_|		No:	|_|

PUBLIC STATEMENTS AND POSITIONS

6. [bookmark: _Hlk51671220]Within the past four (4) years, have you provided any experts opinion or testimony related to the subject matter of work to be undertaken for WHO as part of a regulatory, legislative or judicial process?
Yes:	|_|		No:	|_|
7. Within the past four (4) years, have you held an office or other position, paid or unpaid, where you publicly represented interests or defended a position related to the subject of the work?					
										Yes:	|_|		No:	|_|
8. Is there any other aspect of your background or present circumstances not addressed above that might be perceived as affecting your objectivity or independence?
Yes:	|_|		No:	|_|

ADDITIONAL INFORMATION

9. If not already disclosed above, have you worked for the competitor of a product or service that is the subject of the work or will your engagement with WHO enable you to obtain access to a competitor’s confidential proprietary information, or create for you a personal, professional, financial or business competitive advantage including as part of a WHO procurement process?
Yes:	|_|		No:	|_|

10. If not already disclosed above, do you have any interest in (including association or affiliation with) any entity with which you may be required, directly or indirectly, to have official dealings on behalf of WHO[footnoteRef:9] or which has a commercial interest in the work of WHO, or a common area of activity with WHO? [9:   See footnote 4.] 

Yes:	|_|		No:	|_|

11. Have you ever been subject to any administrative or disciplinary proceedings for misconduct which resulted in a disciplinary measure from any Organization and/or have you ever been debarred, suspended, or excluded from any regulatory, professional body, Organization of the UN system or international financial institution? If yes, please provide further information in the section below.
Yes:	|_|		No:	|_|

12. Have you ever been arrested, indicted, or summoned into a court as a defendant in a criminal proceeding, or convicted, fined, imprisoned for the violation of any law (excluding minor traffic violations)? If yes, please provide further information in the section below.

Yes:	|_|		No:	|_|

INDUSTRY SPECIFIC QUESTIONS (answer without regard to relevance to the subject of the work you will undertake for WHO)

Within the past 4 years, have you held employment or received research support or other funding from, or had any other professional relationship with an entity directly involved in the production, manufacture, distribution or sale of products or representing the interests of any of the following: 

13. Tobacco industry[footnoteRef:10]. [10:   «Tobacco industry» means any entity involved in the manufacture, sale or distribution of tobacco and related products, and any affiliate of such entity.] 

Yes:	|_|		No:	|_|

14. Arms industry[footnoteRef:11] [11:   «Arms industry» means any entity involved in the manufacture, sale or distribution of arms, and any affiliate of such entity.] 

Yes:	|_|		No:	|_|

15. Pharmaceutical industry
Yes:	|_|		No:	|_|



EXPLANATION OF “YES” RESPONSES: If the answer any of the above questions is “Yes”, briefly describe the circumstance below. If you do not describe the nature of an interest or if you do not provide the amount or value involved where relevant, the conflict will be assumed to be significant. 
	Nos. 1-15:
Type of interest, question number and category (e.g., Intellectual Property 4.a copyrights) and basic descriptive details (your role, scope and nature etc.).
	
Name of entity or organization

	
Belongs to you, a family member, your employer/affiliated institution(s), or other?
	
Amount of income or value of interest 
	
Is the interest on-going or has it ceased? If ceased, please include month and year it ended.

	
Any other relevant information

	[bookmark: Text5]     
	[bookmark: Text6]     
	[bookmark: Text7]     
	[bookmark: Text8]     
	[bookmark: Text9]     
	[bookmark: Text10]     

	Nos. 6-15: Please provide additional information if “yes” in any of these sections (e.g. parties involved, time frame, type of proceeding etc.).
[bookmark: Text11]     




DECLARATION. I hereby declare on my honour that the disclosed information is true and complete to the best of my knowledge. I understand that failing to fully complete this form and disclose all relevant information, depending on the circumstances, may lead the WHO terminating my contract and/ or not consider me for future engagements.

Should there be any change to the above information, I will promptly notify the responsible staff of WHO and complete a new declaration of interests form that describes the changes. This includes any change that occurs before or during my collaboration with WHO and through the period up to the publication of the final results or completion of the activity concerned.


[bookmark: Text12][bookmark: Text13]Date:      	Name:      	Signature: ____________________




[bookmark: _Hlk106631540]------------------------------------------------------------------------------------------------------------------------------------------

Part to be completed by the responsible officer[footnoteRef:12] (please tick the relevant box(es))[footnoteRef:13]  [12:   Depending on the technical unit/office concerned, the responsible officer may be the hiring manager, HR Officer or WHO staff with similar functions/responsibilities.]  [13:   Copy of completed form must be shared with the CRE/Ethics Unit by writing to ethicsoffice@who.int where their guidance has been sought. ] 


|_| I have reviewed the form in conjunction with the Stellis Profile/CV and publicly available profile of the candidate, and have undertaken a background review in accordance with Annex 1[footnoteRef:14] and: [14:   Guidance on how to undertake a background check for WHO individual experts and non-staff members of WHO workforce.] 


1. |_| No disclosure(s) has been made and nothing has been identified that would prevent the hiring of the envisaged candidate. 

2. [bookmark: _Hlk105612352]|_| It has been determined that the disclosure(s) is/are not relevant for the envisaged work and, in consultation with the Department Director/Unit Head[footnoteRef:15], it has been determined that there is nothing preventing the envisaged candidate from being hired. A note for the record reflecting this assessment has been prepared. [15:   Or Incident manager (for graded emergencies)/Responsible Officer (Polio STOP Programme).] 


3. [bookmark: _Hlk107436389]|_| It was determined that due to the interests disclosed further guidance from the Ethics Unit, CRE (CRE/Ethics Unit)[footnoteRef:16] was needed in order to assess the disclosures made. The disclosures were discussed with the CRE/Ethics Unit and the following advice was provided: [16:   Please note that you do not have to categorically seek advice from the CRE/Ethics Unit when an interest is disclosed. The Ethics Unit should only be contacted by writing to ethicsoffice@who.int in instances where you are uncertain which action should be taken on an individual case.] 

[bookmark: Text14]	     
As the final decision on whether to proceed, or not, with the hiring is that of the Department Director/Unit Head[footnoteRef:17], the advice of the CRE/Ethics Unit was taken into consideration and it was decided by the Department Director/Unit Head[footnoteRef:18] that: [17:   See footnote 14.]  [18:   See footnote 14.] 


[bookmark: Text15]	|_| The hiring can proceed as (insert text)      

[bookmark: Text16]	|_| The disclosed interest can be mitigated by (insert text):      

	|_| The interest(s) disclosed is (are) too significant and not compatible with WHO. The proposed candidate cannot be hired.

A note for the record reflecting this assessment has been prepared and a copy shared with the CRE/Ethics Unit.


[bookmark: Text17][bookmark: Text18]Date:      	Name:      	Signature: ____________________
WHO ETHICS/CRE – 06/2022
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