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REQUEST FOR  LUMP SUM 
RELOCATION GRANT 

	FOR COMPLETION BY HR

	
[bookmark: Text1]Name:      ___________________________
Staff No:  ___________________________

	Appointment duration: 
   From:  _________________
   To:      _________________
	
[bookmark: Text2]Dept./Unit  __________
 

	FOR COMPLETION BY STAFF MEMBER
I hereby opt for the lump sum relocation grant in lieu of  the normal shipment entitlements (transportation of personal effects, removal of household goods, and other baggage entitlements) on the occasion of my:

[bookmark: Check1][bookmark: Text4][bookmark: Text5]|_|  Initial appointment from _________________ (Place of recruitment)  To _________________(New duty station)

[bookmark: Check2]|_|  Reassignment        from _________________ (Former Duty station)   To _________________(New duty station)
      (Fixed-term staff only)

[bookmark: Check3]|_|  Repatriation            from _________________ (Current Duty station)  To _________________(Place of repatriation)
	      
Relocation date: _________________

	
I fully accept the conditions for the exercise of the lump sum relocation grant option as set out in the applicable policy and procedures and hereby:
a) waive my normal shipment entitlement for transportation of personal effects, removal of household goods, and other baggage entitlements as currently set out in the applicable WHO policies and procedures;
b) accept that I will manage my relocation without the direct administrative assistance (or involvement) of the organization other than certification that the shipment is related to my relocation at WHO's request;
c) accept full responsibility for re-establishing my household, including any and all shipment of personal effects and any other costs related to such shipments, including insurance for loss or damage to personal effects, or customs fees; and 
d) accept that a change in my status (e.g. marriage, new child/children etc.) after the relocation grant has been paid, will not give rise to an additional payment at the duty station. Eligibility may be reviewed in case of any change in status. Any new entitlement may only be paid on the next relocation, if applicable.
e) understand that once I have selected the lump sum relocation grant I will not be able to revert to the normal shipment entitlements.

	
I hereby request that the lump sum relocation grant amount:

[bookmark: Check4]	|_|  be paid to me on my salary account

[bookmark: Check5]	|_|  be deposited into my bank account, as follows:

	
Name & address of bank:             

Currency of account :      

Account number :                       

SWIFT code or bank code :      

	
Staff Member Signature  ………………………………………………….                                                Date  ………………...................……

	FOR COMPLETION BY GHR          Relocation grant lump sum approved at :     
	Fixed-term - internationally recruited staff members holding appointments of one year or more

	Without dependant rate
	USD 13,000
	
	Reduced With dependant rate *
	USD 5,000
	

	With dependant rate
	USD 18,000
	
	
	
	


* For cases where family members join staff member after initial appointment, or in case of conversion of a duty station from   
  "normal" status to "special operations status" or from "special operations status" to "normal" status

	Temporary
	6 months but less 
than 1 year (A)
	Initial appointment of 1 
year or more (B) 
	Consecutive appointment(s) from 6 months to 1 year or more (B – A)
	Reduced with dependant rate 

	Without dependant rate
	USD 1,200
	
	USD   8,400
	
	USD   7,200
	
	USD 4,800
	

	With dependant rate
	USD 1,200
	
	USD 13,200
	
	USD 12,000
	
	
	



	Conversion from temporary to fixed-term
	From less than 6 months 
to fixed-term
	From 6 months or more 
to fixed-term
	From 1 year or more  to 
fixed-term

	Without dependant rate
	USD 13,000
	 
	USD 11,800
	 
	USD 4,600
	 

	With dependant rate
	USD 18,000
	 
	USD 16,800
	 
	USD 4,800
	 


 

Name and Signature of approving HRO/GHR    …………………………………..                                  Date ……………………
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